Florida Instituteo Technolo Vendor

Vendor Selection Guidelines

Purpose
The purpose of this documentation is to provide guidelines when selecting and authorizing the vendor
population for the goal of minimizing cost and reducing fraud and abuse.

Procedure

Faculty and Staff are strongly encouraged to utilize existing vendors. Established vendors deliver the best
overall value to the University based on price, quality, delivery capabilities, past performance, training,
and financial stability. Consolidation of usage drives up the volume, which is what provides an incentive
for vendors to offer the best possible price to the University.
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Qualifications to become a Preferred Vendor.

Preferred vendors must have a completed vendor package that has been reviewed and approved by
Procurement Services.

The Vendor packet must include:

= A completed W-9 on file.

= Certificate of Insurance onfile, ifrequired. If notapplicable, N/Awill be marked on the checkilist.

= Vendor registration form on file.

= Vendor must pass both Visual Compliance and TIN (Taxpayer Identifications Number) matching
(US companiesonly) successfully.

Preferred Vendors also include vendors that will not have a Vendor Packet. These include the following:

< Vendors that are documented as a part of a Consortium.
< Vendors with documented negotiated pricing from State, County, or Town agreements.

Find the list of consortiums here: https://fltech.sharepoint.com/financial-services/SitePages/Home.aspx

Performance Standards

e There cannot be any repeated internal complaints reported or violation of University Rules
reported.

e The vendor shall comply with all OSHA and University Safety Standards. Using Department will
report all such violations to Procurement Services.

= Thevendorisresponsible forthe promptdelivery of all bid/quote documentationto Procurement
Services nolaterthanthetime specified

« If applicable, the University reserves the right to request that the awarded firm remove any
subcontractors from the University work sites it feels does not represent and uphold the
standards of the University. The opinion of the University shall be final.
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