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PolicyStatement

“Travelcostsare the expensegor transportation,lodging,subsistenceandrelated itemsncurred byemployees
who arein travelstatuson official busines®f the non-Federakentity. Suchcostsmay be charged on amctual cost
basis,ona perdiemor mileagebasisin lieu ofactual costsincurred,or on a combinationof the two, providedthe
method useds appliedto an entiretrip andnot to selected daysf the trip”

Uniform GuidanceSection 200.474

It isthe policyof Floridalnstitute of Technologyo reimburseemployees foallowableand properlydocumented
expensesncurred when authorizetb travel on official universitybusinessTermsof anygrantor contract
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X Theportion of rental car,hotel or other travel expenseunrelatedto universitybusiness;

x Excessivéips (greaterthan 20%);

x Expensesot directlyrelatedto, or necessaryor, the performanceof the travelassignment;
x Laundryexpensedor trips lessthan 5 days;

X Gasoline costior personalautomobile;
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