


   

 FAMILY AND MEDICAL LEAVE ACT (FMLA)

THE HEALTH CERTIFICATION
The Health Certification is key to the approval of your FMLA leave.  Failure to provide the required documentation to 
Symetra within 15 days of start date or change may result in disciplinary action for violation of the attendance policy.

New Health Certification Requirements
A new Health Certification will be required in the following instances:

•	 Current Health Certification has expired

•	 Change from Continuous to Intermittent

•	 Change from Intermittent to Continuous

•	 Change in Reason for Leave (e.g. change from Pregnancy to Bonding with Child)

•	 Change in Frequency and/or Duration

BENEFITS DURING LEAVE
•	 The employee is responsible for their portion of Benefit Premiums while on leave.

•	 The employee premiums will be deducted from any available leave balances that are paid while out on leave.

•	 If leave balances are not available to pay out, the employee is then responsible for submitting benefit premi-
um payments to the Human Resources department on a monthly basis.

PAYROLL CONSIDERATIONS
•	 FMLA is unpaid and runs concurrent with short-term disability.  

•	 Short-term disability covers 66.67% of the employee’s salary after a 2-week elimination period.  

•	 When on an approved leave of absence, the employee does not accrue sick or vacation time and is not eligible 
for holiday pay.

•	 If eligible for short-term disability, the employee may receive 2 payments: the first from Symetra for short-
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