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School of Extended Graduate Studies
Mission Statement

The mission of the School of Extended Graduate Studies at
Florida Institute of Technology is to prepare adult students,
wherever they may be located, for rewarding and productive
professional careers in a work environment that is
increasingly global in scope, driven by rapidly changing
technology and focused on quality. In pursuit of our mission,
we seek to provide our students with the finest possible
graduate and professional development education using the
most appropriate delivery technology. We offer an education
that is reflective of current best practices and that is taught by
instructors who are fully qualified academically and by virtue
of professional practice.



SEGS Statement of Values and Beliefs
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their full academic and professional potential. Today, over 4,500 students are
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SEGS Programs and Locations

Note: For DL = Distance Learning program information visit our
Web site www.segs.fit.edu

DEGREES OFFERED LOCATIONS
Legend: R =Resident Classes, On site c % )
DL = Distance' Learning (Onliqe) Classes _a;j ga-g" §
NA = Not Available (this location) 5% 3 o
285 ] &5
PROFESSIONAL MASTER OF BUSINESS
ADMINISTRATION (PMBA) R-DL DL
Acquisition and Contract Management R-DL DL
eBusiness R-DL DL
Human Resources Management R-DL DL
Information Systems R-DL DL
MASTER OF PUBLIC ADMINISTRATION (MPA) DL DL
MASTER OF SCIENCE (MS)
ACQUISITION AND CONTRACT MANAGEMENT R-DL | R-DL
AEROSPACE ENGINEERING NA NA
COMPUTER INFORMATION SYSTEMS NA NA
COMPUTER SCIENCE NA NA
ELECTRICAL ENGINEERING NA NA
ENGINEERING MANAGEMENT R NA
HUMAN RESOURCES MANAGEMENT R-DL DL
LOGISTICS MANAGEMENT DL R-DL
MANAGEMENT R-DL | R-DL
Acquisition and Contract Management R-DL | R-DL
eBusiness R-DL DL
Human Resources Management DL DL
Information Systems R-DL | R-DL
Logistics Management R-DL | R-DL
Transportation Management DL DL
MATERIEL ACQUISITION MANAGEMENT DL R-DL
MECHANICAL ENGINEERING NA NA
OPERATIONS RESEARCH R-DL | R-DL
PROJECT MANAGEMENT R-DL DL
Information Systems R-DL DL
Operations Research R-DL DL
SOFTWARE ENGINEERING NA NA
SPACE SYSTEMS NA NA
SPACE SYSTEMS MANAGEMENT NA NA
SYSTEMS MANAGEMENT R-DL DL
Information Systems R-DL DL
Operations Research R-DL DL |
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LOCATIONS

Hampton Rds.,
Fort Eustis/
Norfolk, VA
Alexandria, VA
Northeast
NJ/PA
Orlando, FL
Patuxent
River, MD
Redstone
Arsenal, AL
Spaceport/
PAFB, FL

KSC, FL
Virtual
Center

NCR,

R-DL [ R-DL | R-DL [ R-DL [ R-DL [ R-DL DL DL
DL | R-DL | R-DL | R-DL | R-DL | R-DL DL DL
R-DL | R-DL | R-DL | R-DL | R-DL [ R-DL DL DL
DL DL R-DL | R-DL | R-DL | R-DL DL DL
DL DL R-DL | R-DL | R-DL | R-DL DL DL
DL DL R-DL DL R-DL | R-DL DL DL

R-DL | R-DL | R-DL | R-DL | R-DL | R-DL DL DL

NA NA NA NA R NA NA NA
NA NA NA R R R R NA
NA NA NA R R NA R NA
NA NA NA R R NA NA NA
NA NA R R R R NA NA

DL DL R-DL | R-DL | R-DL | R-DL DL DL

DL DL R-DL | DL DL R-DL DL DL

R-DL | R-DL | R-DL | R-DL | R-DL | R-DL DL DL

R-DL | R-DL | R-DL | R-DL | R-DL | R-DL DL DL

R-DL | DL R-DL | R-DL DL DL DL DL

R-DL DL R-DL | R-DL | R-DL | R-DL DL DL

DL DL R-DL | R-DL | R-DL | R-DL DL DL

R-DL | R-DL | R-DL | DL DL R-DL DL DL

R-DL | DL R-DL | DL DL DL DL DL

DL | R-DL | R-DL | DL DL R-DL DL DL

NA NA NA NA R NA NA NA

DL DL DL DL DL DL DL DL

R-DL | R-DL | R-DL | R-DL | R-DL | R-DL DL DL

R-DL | R-DL | R-DL | R-DL | R-DL | R-DL DL DL

DL DL R-DL | R-DL | R-DL | R-DL DL DL

NA NA NA NA NA NA R NA

NA NA NA NA NA NA R NA

NA NA NA NA NA NA R NA

R-DL | R-DL | R-DL | R-DL DL R-DL DL DL

R-DL | R-DL | R-DL | R-DL DL R-DL DL DL

DL DL R-DL | R-DL DL R-DL DL DL
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The university offers four-year and two-year Army ROTC programs to interested,
qualified students. Students may qualify for a reserve commission in the U.S. Army
through normal completion of both the college basic and advanced cadet programs
or may enter directly into the advanced program after completing their basic program
requirements before entering the university.

The School of Aeronautics offers bachelor’'s degrees in aeronautical science,
aviation management and aviation meteorology, with flight options available in each
program, and aviation computer science; a master’s degree in aviation with two
options—airport development and management, and aviation science; and a master’s
degree in aviation human factors. The school consists of two divisions—aviation
studies, which is responsible for all academic instruction and student advising; and
flight training, which conducts the flight operations courses. Classroom instruction
in pilot training is conducted on campus, while all flight training is conducted under
the supervision of the flight training department in university-owned facilities located
at the Melbourne International Airport.

The School of Management offers both bachelor’s and master’s degrees in business
administration. School of Management students are prepared to compete in a global,
technologically-driven business environment by integrating personalized and applied
business instruction into a focused, high-quality academic learning experience.

The School of Psychology offers a bachelor’s degree in psychology. The master’s
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Degree programs available in Distance Learning can be found on our Web site at
www.segs.fit.edu.

HISTORY

Founded in 1958 as Brevard Engineering Institute by Dr. Jerome P. Keuper, Florida
Institute of Technology initially offered continuing education opportunities to
scientists, engineers and technicians working at what is now NASA’s John F. Kennedy
Space Center. The new school grew quickly, in many ways paralleling the rapid
development of space technology that was taking place at Cape Canaveral. In 1966
the name was changed to Florida Institute of Technology to acknowledge its growing
identity as a scientific and technological university, the only such independent
institution in the Southeast.

From its inception, Florida Tech has shown its commitment to graduate education.
An article in the New York Times in 1962 described Brevard Engineering College as
“the only space engineering college in the country...Its graduate course offers
engineers the opportunity to obtain a master’s degree and keep up with the
advancement taking place daily at the Cape.” Originally, all graduate students
attended classes on a part-time basis, but at present approximately one-half of the
on-campus graduate students attend class and carry out research full time.

The university moved to its current Melbourne campus in 1961, and construction
began immediately on administration and classroom buildings to augment existing
buildings that had been used by the former University of Melbourne. From that
beginning, growth of the campus has been continual through the years.

More than 35,000 degrees have been earned by students at Florida Institute of
Technology. As the institution advances and the alumni ranks multiply, the university
remains dedicated to developing concerned scientists, engineers and business
leaders who will make positive contributions to our society.

ACCREDITATION AND MEMBERSHIPS

Florida Institute of Technology is accredited by the Commission on Colleges of the
Southern Association of Colleges and Schools (1866 Southern Lane, Decatur, GA
30033-4097; (404) 679-4501) to award the associate of science, bachelor of arts,
bachelor of science, master of science, master of business administration, master of
public administration, educational specialist, doctor of psychology and doctor of
philosophy degrees.

The university is approved by the Office of Education of the U.S. Department of
Education.

The university is a member of the Independent Colleges and Universities of Florida,
the American Council on Education, the College Entrance Examination Board and the
American Society for Engineering Education.

OPERATION AND CONTROL

Florida Institute of Technology was granted a charter as a nonprofit corporation by
the state of Florida in December 1958. The corporate charter established the school
as an independent institution of higher learning with academic programs leading to
undergraduate and graduate degrees. The charter ensures that the university will be
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coeducational in character and that admission will be open to all qualified applicants
regardless of race, creed, age, sex, color or disability. Under the corporate charter,
control of the university is vested in a self-perpetuating board of trustees. Members
of the board are selected on the basis of outstanding ability, integrity and personal
interest in the development and preservation of the university.

FINANCIAL SUPPORT

The university is supported by tuition and fees, research grants and contracts, and
assistance from foundations, industry and the local community. Careful attention
to sound business policies has placed the institution on a sound financial basis
year after year.

TAX EXEMPTION

Florida Institute of Technology was ruled tax-exempt under Section 501(c)(3) of the
Internal Revenue Code of the U.S. Treasury Department in January 1960. The
university was classified in October 1970 as an organization that is not a private
foundation as defined in Section 509(a) of the IRC. Gifts to the university are thus tax
deductible.

RELEASE OF STUDENT INFORMATION

The Federal Right to Privacy Act of 1974 (FERPA) as Amended established a set of
regulations governing access to and the release of personal and academic informa-
tion contained in student education records. FERPA applies to the education records
of persons who are or have been in attendance in postsecondary institutions,
including students in cooperative or correspondence study programs. FERPA does
not apply to records of applicants for admission who have been denied acceptance
or, if accepted, do not attend an institution.

Education records are all records that contain information directly related to a student
and are maintained by an educational agency or institution, or a party acting for the
institution. Exceptions to education records include Sole Possession Records, Law
Enforcement Unit Records, Employment Records, Health Records and Alumni
Records. Rights under FERPA are not given to students enrolled in one component
of an institution who seek to be admitted in another component of the institution.

FERPA gives students who have reached the age of 18 or who attend a postsecondary
institution the following rights:

1. The right to inspect their education records within 45 days of the day the university
receives a request for access. Student should submit to the Registrar, dean, head
of the academic unit or other appropriate officials, written requests that identify
the record(s) they wish to inspect. The university official will make arrangements
for access and notify the student of the time and place where the records may be
inspected. If the records are not maintained by the university official to whom the
request was submitted, that official shall advise the student of the correct official
to whom the request should be made.

2. The right to request amendment of the student’s education records the student
believes are inaccurate or misleading. A student should write the university official
responsible for the record, clearly identify the part of the record they want changed
and why it is felt to be inaccurate or misleading.
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FERPA was not intended to provide a process to be used to question substantive
judgments that are correctly recorded. The rights of challenge are not intended to
allow students to contest, for example, a grade in a course because they felt a
higher grade should have been assigned.

If the university decides not to amend the record as requested by the student, the
university will notify the student of the decision and advise the student of his or
her right to a hearing regarding the request for amendment. Additional information
regarding the hearing procedures will be provided to the student when notified
of the right to a hearing.

. Therightto consentto disclosure of personally indentifiable information contained
in the student’s educational records, except to the extent that FERPA authorizes
disclosure without consent. One exception that permits disclosure without consent
is disclosure to school officials with legitimate educational interests. A school
official is a person employed by the university in an administrative, supervisory,
academic or research, or support staff position (including law enforcement unit
personnel and health staff); a person or company with whom the university has
contracted (such as an attorney, auditor or collection agent); to officials of another
school upon request, in which a student seeks or intends to enroll; a person serving
on the board of trustees; or a student serving on an official committee, such as a
disciplinary or grievance committee, or assisting a school official in performing his
or her tasks. A school official has a legitimate educational interest in the official
needs to review an educational record in order to fulfill his or her professional
responsibility.

Disclosure is defined as permitting access to or the release, transfer or other
communication of education records of the student or the personally identifiable
information contained therein to any party orally, in writing, by electronic means
or by any other means. Disclosure of confidential information to a school official
having a legitimate educational interest does not constitute authorization to share
that information with a third party without the student’s written permission.

FERPA allows release of the following directory information to the public without
student consent: student’s name, address, telephone number, date and place of
birth, major field(s) of study, E-mail address, class schedules, participation in
officially recognized activities and sports, weight and height of athletic team
members, dates of attendance, degrees and awards/honors received and the most
recent educational institution attended other than Florida Tech.

Students may prevent the release of directory information by completing a Request
to Prevent Disclosure of Directory Information Form, available in the Office of the
Registrar.

Student consent is required for the release of personally identifiable information
such as semester grades, academic record, current academic standing and social
security number. The law allows disclosure of this information to certain
government agencies/officials, sponsoring agencies, parents/guardians of depen-
dent students and to selected university personnel determined to have a legitimate
educational interest in such records.
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Students may consent to release personally identifiable information to others by
completing the Authorization for Release of Student Information Form, available
in the Office of the Registrar.

Information about the provisions of the Family Educational Rights and Privacy Act
of 1974 as Amended, and the full text of the law, may be obtained from the
Registrar.

. The right to file a complaint with the U.S. Department of Education concerning
alleged failures by Florida Tech to comply with the requirements of FERPA. The
name and address of the office that administers FERPA is

Family Compliance Office
U.S. Department of Education
400 Maryland Ave., SW
Washington, DC 20202-4605
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Section Il Extended Graduate Studies Programs

PURPOSE

Florida Institute of Technology’s Extended Graduate Studies Programs are tailored
to meet the educational needs of local residents, employees of industry and business,
active duty military personnel and their families, and U.S. Government civilian
employees in management and engineering. Enrollment in some programs in certain
locations must be restricted to specified categories of individuals because of state
requirements, laws pertaining to veterans’ benefits or local conditions.

GRADUATE DEGREE PROGRAMS

Courses are open to those seeking a graduate degree, as well as those wishing to take
selected subjects for professional development. Degree requirements can be met by
a combination of Florida Tech courses, transfer credits from other accredited
institutions and transfer credits from certain military schools for those courses
designated by Florida Tech. Information on the specific military courses accepted is
available from the Director, Graduate Studies.

Management courses used to support School of Extended Graduate Studies’ master’s
programs are identified by the prefix MGT. These courses are taught both on the main
campus and at the extended graduate centers based upon enrollment demand. A
description of the MGT courses appears in the “Course Descriptions” section of this
Digest and is published separately in the official catalog for each graduate center.

PART-TIME STUDENTS

The normal course load for a part-time student is two courses per semester, each
requiring one class attendance each week. This allows completion of a degree
program in less than two years; less if transfer credits are accepted. Although a degree
program may be extended beyond two years, the cumulative work including transfer
credits may not span an elapsed time of more than seven years.

DEGREE COMPLETION PROGRAMS

With approval of the Department of the Army, a cooperative degree program is
conducted at Ft. Lee, Virginia, in conjunction with the Logistics Executive Develop-
ment Course (LEDC) presented by the U.S. Army Logistics Management College.
While attending that course, students also take certain Florida Tech classes. The
credits for these classes plus the transfer credits awarded for satisfactory completion
of the Army course itself are sufficient to allow the student to complete a degree
program in two or three additional semesters, when authorized to attend Florida Tech
classes on a full-time basis. The entire program can be completed at Ft. Lee.

Similarly, Florida Tech awards transfer credits for certain classes taken as part of the
regular course at the Command and General Staff College, Ft. Leavenworth, Kansas.

SCHOOL OF EXTENDED GRADUATE STUDIES -




Section lll Graduate Admission

Admission to graduate study is granted to highly qualified applicants. Successful
applicants for the master's degree will have received a bachelor’s degree from a
regionally accredited institution, or its equivalent internationally, in a program that
provides suitable preparation in the applicant’s chosen field. The academic record
of the applicant must indicate probable success in the desired program. As a general
rule, an undergraduate cumulative grade point average (GPA) of at least 3.0 is
required for regular admission. Individual academic units may have higher minimum
standards. Only in unusual cases, in which clear and substantive evidence justifies
such action, will students be admitted who do not meet this standard.

Evaluation of the applicant’s record is made by the applicant’s desired academic unit.
In the case of a special student described below, the evaluation will be made by the
Graduate Program office. Admission requires the approval of the Graduate Program
office and the head of the appropriate academic unit. For those cases in which the
student has acceptable undergraduate achievement but has course deficiencies, the
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A student is not considered to be absent from the university during a period of study
at another institution if a Request to Study at Another Institution was submitted and
approved prior to enrollment for the other institution’s courses. While still currently
enrolled, a student may also request a leave of absence from the vice president for
academic affairs. If the request is approved, the student can2np3 I1Ssrmull-timetudy
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The GMAT is required for admission to the Professional M.B.A and M.B.A. In all other
programs, the GMAT, GRE General Test and/or GRE Subject Tests, as well as letters
of reference, may be required for admission in the case of any students whose
previous academic achievement is deemed to be marginal. Official test scores must
not be over five years old. Test results may take up to six weeks to be reported by
the educational testing service.

INTERNATIONAL APPLICANTS

International applicants will not be admitted to a Florida Tech off-campus program
as full-time students. Immigration forms (1-20) will not be issued by Florida Tech to
off-campus students.
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Admission to Degree Programs

A continuing education student may seek admission to a degree program through the
normal admission process. If a continuing education student subsequently decides
to pursue either an undergraduate or graduate degree at Florida Tech and is accepted
into the degree program, a maximum of 12 semester credit hours earned as a CE

student may be applied toward the degree, provided the course work is academically
appropriate.

REQUEST TO STUDY AT ANOTHER INSTITUTION

With special permission, a student who has matriculated at Florida Tech may take
4mFLO8seecho9idbducatech have a C7hTIQUEsr2at Floror cho9degree program. A copy
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Section IV Tuition and Fees Payment Policy

It is the policy of Florida Institute of Technology that all expenses, including tuition
and fees, are due and are to be paid by each off-campus student at the time of
registration unless specifically exempted. Students may be registered and attend
classes without payment at the time of registration if

1. the student is sponsored by his employer who will make payments directly to the
university, and the employer has furnished a letter to the local Florida Tech office
accepting unconditional liability for all charges not paid by the student, regardless
of whether or not the student completes the course or achieves a minimum grade
for the course;

2. the student has a scholarship, loan, or grant covering 100 percent of all costs that
will be paid directly to the university by a sponsor who has notified the local Florida
Tech office in advance, in writing, of the student’s eligibility and acceptance; or

3. a Deferred Payment Contract may be accepted from a student for reimbursement
in the amount of the course tuition. This privilege will be withheld from students
who do not make payment within the time specified.

Registration is made final only upon satisfaction of all charges. The university
reserves the right to deny admission or to drop any student who fails to meet his or
her financial obligations promptly.

STUDENT ACCOUNTS

An account is established for each student upon receipt of application. The student’s
name and number are used for account identification and should be included on the
face of each payment check to ensure proper credit to the account. Students who pay
more than the required amount can have the excess refunded or credited to their
accounts.

TUITION

Tuition costs for courses conducted by Florida Tech for School of Extended Graduate
Studies students will normally not exceed tuition charges at the Melbourne campus
and may be less. Payment will be made to Florida Institute of Technology. Except
for credit hours awarded free for designated U.S. military school courses and transfer
credits from acceptable colleges and universities, tuition costs will be paid by the
individual or, if authorized in writing, by his or her employer. See individual site
catalog for a complete breakdown of costs.

TYPICAL REFUND SCHEDULE

Fifteen week terms only: First week—100%, second week—90%, third and fourth
weeks—50%, fifth through eighth weeks—25%, thereafter—0%. Does not apply to
terms less than 15 weeks in length. Subject to change prior to start of each term.

REFUND POLICY

Florida Tech provides a fair and equitable Refund Policy that meets all applicable
federal guidelines governing refunds for tuition, room, board and applicable fees as
published in the Federal Register. The refund policy is published in the Schedule of
Classes prior to the start of each term.
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the graduate center prior to the completion of 12 credit hours. Enrollment certifi-
cation will not be submitted to the U.S. Department of Veterans Affairs beyond 12
hours without an approved program plan. Any change to the graduate program plan
must be immediately reported to the graduate center. Failure to do so may result in
a temporary interruption of VA benefits.

For the purpose of certification of graduate students receiving veterans’ education
benefits, the following standards will be used
FUI-EIME o
B/A-EME oot
L/2-TIME e e
More than 1/4 time, less than 1/2 time ...
174 0F 18SS ittt

Students receiving veterans’ benefits are required to make satisfactory progress in
their degree programs. Failure of a graduate student to maintain the minimum
cumulative grade point average specified will result in termination of veterans’
education benefits.

Semester Hours Completed Minimum CGPA
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GRADING SYSTEM
Graduate work is evaluated bM
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At the close of the term, grades earned during the semester are made available to
students on the PAWS system. These grades become a part of the student’s official
record and are not subject to change without authorization by the head of the
academic unit responsible for teaching the course. Grade appeals must be submitted
in writing by the student concerned to the Director, Graduate Studies.

PROBATION AND DISMISSAL FOR MASTER’S STUDENTS

A master’s student must continue to demonstrate academic proficiency in course
work and must show reasonable progress toward the 3.0 grade point average (GPA)
required for graduation. Failure to have the minimum GPA specified below will result
in academic probation. A student on probationary status will be informed in writing
of the conditions of his or her probation. Failure to satisfy the conditions of probation
will result in dismissal following the probationary semester.

ACADEMIC STANDARDS FOR MASTER’S STUDENTS

A master’s student must continue to demonstrate academic proficiency in course
work and must show reasonable progress toward the 3.0 cumulative grade point
average (GPA) required for graduation. Failure to have the minimum GPA specified
below will result in academic probation. In the case of separate program and overall
grade point averages, the current program average must meet the standard for the
number of attempted credit hours shown on the current Program Plan, and the overall
average must meet the standard for the total credit hours attempted.

Semester Hours Completed Minimum CGPA
914 2.60
L5 e 2.80
18 OF MOTE ... e 3.00

Students who have transferred credits from another institution will be permitted to
complete nine semester hours of graduate work at Florida Tech before evaluation of the
GPA. After completing nine semester hours at Florida Tech, the student must meet the
above standards for total semester hours completed (Florida Tech credits plus transfer
credits) by using Florida Tech's GPA.

A graduate student with fewer than nine semester hours of graduate courses, but nine
or more credit hours of undergraduate courses taken while enrolled as a graduate
student at Florida Tech, must maintain a 3.0 average in these undergraduate courses.
Failure to maintain this average will result in probation. Failure to meet probation
terms will result in academic dismissal. Upon completing nine credit hours of
graduate courses, the graduate GPA will take precedence in probation and dismissal
evaluations.

In addition, the following conditions will result in the academic dismissal of a student:
1. Two or more grades of D or F in any courses taken as a graduate student.

2. Judgment by the Graduate Council that the student is not making satisfactory
academic progress, or the academic efforts of other students are hampered by the
student’s presence.

In all cases of academic probation and dismissal, the student will be so notified by
the Graduate Program office. The academic dismissal can be waived for education-
ally sound reasons. A letter of appeal requesting reinstatement should be submitted
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to the Graduate Program office. The student will be allowed to continue attending
classes pending Graduate Council action on his or her appeal. If the appeal is denied,
or if no appeal is submitted within the time period specified in the dismissal letter,
the student’s registration will be cancelled and further class attendance will not be
permitted.

DISMISSAL FOR MISCONDUCT

Student conduct that violates the legal or ethical standards of the university may result
in mandatory withdrawal from all classes and denial of permission to register in future
terms for either a definite or indefinite period of time. Examples of misr,
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2. Up to six semester hours of credit for 3000 and 4000 level undergraduate courses
taken at Florida Tech while enrolled in the Graduate School. Only 4000-level courses
will be considered if the courses are in the student’s major field of study.

3. Credit previously used to meet the requirements of another master's degree at
Florida Tech may be used to meet up to one-half the credits required for the later
degree.

4. Credit in excess of the seven-year “statute of limitations” if grades of A or B were
earned, course content has not changed significantly since the course was taken and
current mastery of the course material is demonstrated.

Academic credit applied toward the requirements of a bachelor’s degree at Florida
Tech or elsewhere, may not be used in any graduate program at Florida Tech,
regardless of the level of the course.

DEGREE CANDIDACY

Admission to the Graduate School does not imply that courses taken by the student
will be credited toward a degree. No commitment in this matter is made until the
student is admitted to candidacy for a degree. A master’s student becomes a degree
candidate by satisfying all of the following requirements:

1. Removal of all course deficiencies specified at the time of admission.

2. Completion of at least nine semester hours of graduate course work in good
standing as defined by the academic dismissal regulations of the Office of Graduate
Programs.

3. Approval of a Program Plan by the academic unit head.

PROGRAM PLAN

Each master’s-level graduate student is required to have an approved Program Plan
on file no later than one month prior to the time that nine semester hours of graduate
courses have been completed.

Only one Program Plan can be in effect for a student at any given time.

Because of the importance of the Program Plan in establishing a new program GPA
following a change of major, no request to change majors will be processed unless
accompanied by an approved new Program Plan. This requirement applies whether
a degree was earned in the first major or not. An exception is made in the case of
a change of major prior to completion of any graduate courses at Florida Tech.

CHANGE OF PROGRAM PLAN

Request for Change of a Program Plan must be submitted through the Director,
Graduate Studies, for approval by the academic unit head or his/her designated
representative. Students should not deviate from an approved Program Plan prior to
obtaining approval of the change.

CHANGE OF MAJORPROGRAM PLAN
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The academic unit responsible for the new program has the prerogative to accept or
reject the student, as well as to designate what courses are germane to the new
program. All courses that are determined by the academic unit to be applicable in
the new program must be included in the program plan. Because the student is
changing programs, the number of courses in the plan may be more than the
minimum required for graduation. The student will not be considered as enrolled in
the new program until all actions specified above have been completed.

DIRECTED STUDY

Directed study is a means of allowing a student to register for a course during a
semester when it is not included in the Schedule of Classes. To enroll in a directed-
study course, a Request for Directed Study Course form should be initiated and
approved according to form instructions. Approval is at the discretion of the dean,
academic unit head, or program chair responsible for the course, and normally
requires evidence of a compelling need by the student. The student should submit
the approval form to the graduate center during early registration. The tuition rate
for a directed-study course is the standard undergraduate or graduate rate, plus an
additional directed-study fee (see “Fees”).

TRANSFER CREDIT

If the courses constitute a logical part of the student’s program, up to a maximum of
12 semester hours of transfer credit from regionally accredited institutions may be
tranferred to Florida Tech (for one master’s degree only), under the following
conditions.

1. These courses must be eligible for graduate credit at the institution where they
were taken, and not previously applied to any undergraduate degree.

2. They must have been graded courses, and grades of at least B or equivalent must
have been earned in each course.

3. They must have been taken not more than six years prior to the student’s first
enrollment at Florida Tech.

4. All course work (including transfer credit) must be completed within seven years
of elapsed time.

5. Subject to approval of Academic Unit head, and the Director, Graduate Programs.

Courses that have been applied toward a graduate degree at another institution may
also be considered for transfer credit if they satisfy these criteria. Transfer credit from
foreign universities will be considered on a case-by-case basis, subject to the same
overall limitations. Transfer credits are not included in the computation of grade point
average.

Some courses presented by certain military schools, plus the regular courses of the
U.S. Army Command and General Staff College, Ft. Leavenworth, Kansas, have been
evaluated by Florida Tech and specific courses found acceptable for transfer to
designated degree programs without charge to the student. Up to a maximum of 12
such credit hours may be transferred provided at least a B or its equivalent was earned
in each course, and provided the same time limit as for university courses is met.
Information concerning the specific courses found acceptable and the Florida Tech
equivalents is available from the School of Extended Graduate Studies in Melbourne.
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The combined total credit hours transferable from other university courses and from
designated military schools may not exceed 12 credit hours.

No transfer credit will be granted for correspondence courses or from college/
universities that are not regionally accredited if inTwnc2P.Scfpcollege/

- FLORIDA TECH



3. Off-campus sites shall notify the Curriculum Manager of the off-campus OR
program upon learning of an eligible student’s intent to sit for the comprehensive
exam. Natification shall include:

= Student name and contact information

= Anticipated examination date

= Where exam will be administered (off-campus site)
= Off-campus site point-of-contact

Every effort should be made to have comprehensive exams administered and
graded no later than one month prior to the end of the intended graduation
semester.

4. Completion of the examination report form will require these signatures:

= Major Adviser On this line, the name/signature of a full-time graduate faculty
member who is in the student’s program (i.e., operations research) will be
entered. This must be the student’s Program Chair or another full-time Graduate
Faculty member of the student’s academic unit designated by the student’s
Program Chair.

= Outside Member On this line, the name/signature of a full-time Graduate
Faculty member who is “administratively different from the student’s program”
will be entered. Typically, this will be someone at the off-campus site who meets
the above stated criteria.

= Other Member On this line, the name/signature of other committee members
who must be on the Graduate Faculty, but can be other than full time (Adjunct,
Visiting, etc.). Typically, this will be the Curriculum Manager of the off-campus
OR program.

Note: Faculty members are listed at: http://www.fit.edu/AcadRes/graduate/
facmenu.html.

By clicking on the SEGS entry, all individuals appointed in SEGS will be listed.
However, if there is a date after the name, they are other than full time, and
therefore can be on the committee but cannot be the designated “outside
member.”

5. Only students with an overall GPA of 3.0 at the beginning of the term during which
the comprehensive exams are administered are eligible to take the exam.

6. In the event of the student’s failing part or parts of the comprehensive exam, the
regulations as specified in the Graduate Programs policy manual, section 1.6.5 will

apply.
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THESIS

Students in certain Extended Graduate Programs are generally expected to undergo
the required final program examinations. Permission to follow a thesis in lieu thereof
must be requested in writing through the Director, Graduate Studies/faculty adviser
to the cognizant academic unit head. If granted, the thesis policies enunciated in the
University Catalog must be followed.

PETITION TO GRADUATE

All graduating students must file petitions for graduation no later than the dates
shown in the Academic Calendar of the current catalog; otherwise, the student will
be subject to a late fee. Generally, this date is during the first part of the semester
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c. If the student would rather not discuss the matter with the Director, Graduate
Studies, he/she may contact, by telephone or letter, the Dean, School of
Extended Graduate Studies at the main campus in Melbourne, Florida.

d. If for any reason the student chooses not to deal with the individuals listed
above, he/she may present their complaint to the Vice President for Academic
Affairs, Florida Tech, Melbourne, Florida.

2. To promote prompt and equitable resolution of student grievances, complaints
should be made as soon after the incident as possible. Students may seek the
help of any of the individuals listed above at any point in the grievance process
that they choose. They may also withdraw the complaint at any time. EVERY
EFFORT SHOULD BE MADE BY ALL PARTIES CONCERNED TO RESOLVE THE
GRIEVANCE WITHIN 90 DAYS.

3. Complaints involving sex discrimination or equal opportunity may be resolved
using the procedures outlined above. However, if the student is not at ease with
these procedures, or feels these to be ineffective, he/she may seek the aid of the
Title 1X Coordinator (Director of Human Resources, Mr. Gary Meiseles) at the main
campus of Florida Tech in Melbourne, Florida, telephone (321) 674-8100.

DEFINITION

The Title 1X Coordinator is the person designated by the university whose function
is to ensure that the university is in compliance with federal laws regarding the
resolution of allegations regarding sex discrimination. This individual has the added
responsibility of ensuring compliance with all federal laws regarding equal opportunity.

COMPLAINT RESOLUTION PROCESS FOR DISTANCE LEARNING COURSES
1. Administrative issues (registration matters, how to order books, etc.) should be
handled by the student’s graduate center, if at all possible.

2. Technical issues (student can’t log on, etc.) should be handled by the student’s
graduate center, if possible; more complicated technical issues (e.g. the student is
using a Macintosh computer and has problems, etc.) should be referred to the
Information Technologies staff of the Center for Distance Learning (CDL).

3. Instructional issues (lack of faculty feedback, material not presented in an
understandable manner) should first be addressed by the student(s) with the
instructor. Then, if talking to the instructor does not produce any response (or the
student feels that this is not an option), the complaint should be communicated
to the director of the Virtual Graduate Center (VGC)/CDL who will communicate
this information to the director of the graduate center where the course originates.
That graduate center director will discuss the situation with the instructor to see
what, if anything, can be done to resolve the complaint. That graduate center
director will relay what action(s) is (are) taken to the director of the VGC/CDL, who
will relay the outcome(s) to the student(s).
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Section VI Virtual Graduate Center

The purpose of the Virtual Graduate Center is to extend the educational opportunity
to pursue graduate studies to individuals and groups who are unable to access
traditional resident-based graduate programs.

The Virtual Graduate Center offers complete master's degree programs in a total
distance learning online environment. There is no requirement for U.S. residency.

Graduate credit certificate programs are also available online. See Section VIl of this
catalog for details about available graduate credit certificate programs.

Admission is open to all individuals who possess an undergraduate degree from a
university or college that is regionally accredited in the United States. Individuals who
possess a degree from other than a U.S. college or university may be admitted subject
to conditions for International Student enrollments.

Admission criteria is discussed in Section VII of this catalog. Individuals who do not
meet the stated requirements for regular admission may petition to take graduate
courses for credit as a continuing education applicant.

Visit our Web site www.segs.fit.edu to obtain information on current course sched-
ules and technical requirements for participation in distance learning online courses.

Distance Learning online course fees are $375 per credit or $1,125 per 3-credit course,
effective summer 2003. Directed study fees are $100 per credit hour. Main campus
(Melbourne, Fla.) students are charged at main campus tuition rates.

A two-year projection of online courses can be accessed on our homepage
www.segs.fit.edu.
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ACADEMIC CALENDAR

FALL 2003 SEMESTER (August 25-December 5)

July 14
Aug. 25
Aug. 29

Aug. 29
Oct. 17

Nov. 28
Dec. 1-5

Registration begins

FALL SEMESTER BEGINS

Last day to file a Petition to Graduate for students who plan to
complete their requirements by the end of Spring Semester 2004
Last day to register, add a class, drop a class with a full tuition
refund, or drop a class without receiving a grade of W

Last day to withdraw from a class with a final grade of W

Last day of classes

Final Exams

SPRING 2004 SEMESTER (January 5-April 16)

Nov. 17
Jan. 5
Jan. 9

Jan. 9
Feb. 27

April 9
April 12-16

Registration begins

SPRING SEMESTER BEGINS

Last day to file a Petition to Graduate for students who plan to
complete their requirements by the end of Spring Semester 2005
Last day to register, add a class, drop a class with a full tuition
refund, or drop a class without receiving a grade of W

Last day to withdraw from a class with a final grade of W

Last day of classes

Final Exams

SUMMER 2004 SEMESTER (April 26—-August 6)

March 15
April 26
April 30

April 30
June 18

July 30
Aug. 2-6

Registration begins

SUMMER SEMESTER BEGINS

Last day to file a Petition to Graduate for students who plan to
complete their requirements by the end of Spring Semester 2004
Last day to register, add a class, drop a class with a full tuition
refund, or drop a class without receiving a grade of W

Last day to withdraw from a class with a final grade of W

Last day of classes

Final Exams

FALL 2004 SEMESTER (August 30-December 10)

July 12
Aug. 30
Sep. 3

Sep. 3
Oct. 22

Dec. 3
Dec. 6-10

Registration begins

FALL SEMESTER BEGINS

Last day to file a Petition to Graduate for students who plan to
complete their requirements by the end of Spring Semester 2004
Last day to register, add a class, drop a class with a full tuition
refund, or drop a class without receiving a grade of W

Last day to withdraw from a class with a final grade of W

Last day of classes

Final Exams
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Section VIl Degree Programs

Code Page

Professional Master of Business Administration (P.M.B.A.) .........ccc..... 8391......... 36
Acquisition and Contract Management Concentration ................. 8397......... 37
eBuUSINess CONCENTIAtiON ........ccccoveviiiieie e 8356......... 37
Human Resources Management Concentration ..............ccccceevene.. 8400......... 38
Information Systems Concentration ...........cccocevereniiiienenienenn, 839%6......... 38
Master of Public Administration (M.P.A.) .o 8401 ......... 38

M.S. Acquisition and Contract Management
M.S. Aerospace ENGINEEIING ....cccoouirieiirieiieie e

M.S. Computer Information SYStemS ........cccccverveiieiiiniiniiee e

M.S. COMPULET SCIENCE ...vveviciiecieciecieese ettt

M.S. Electrical ENQINEEIiNG ....c.cooeiiiiiiiiiie e

M.S. Engineering Management .....................

M.S. Human Resources Management

M.S. LOQIStiCS MaNagemEeNt .........ccceieeiierieiieie et

M.S. MANAGEMENT ......eoiiiiiirieeeee et
Acquisition and Contract Management Concentration ................. 8403......... 52
eBusiness CoNCENTratioN ...........ccoceveiiiriiiiicicescee e 8404 ......... 53
Human Resources Management Concentration .............cccccceeueeeee. 8305......... 53
Information Systems Concentration ...........cccoceeveviieieiieneseesieenn, 8406......... 54
Logistics Management CoNcentration ...........c.ccocevveerenicnceneennenne 8407 ......... 54
Transportation Management Concentration ............cccoceevieenenee. 8408......... 55

M.S. Materiel Acquisition Management..........cccoovvvevieieiiiesie e

M.S. Mechanical ENGINEEIING .....c.ccoerirerierieieieieeeee e

M.S. Operations RESEAICH .........ccoociiiiiiiii e

M.S. Project Management
Information Systems Concentration

Operations Research Concentration ............cccoceveeieiienneeieniese e

M.S. Software ENQGINEEIING ....c.cccvevviiieiiiie et

M.S. Space Systems.........ccceeevverneens

M.S. Space Systems Management

M.S. Systems Management .........cccevveeririnieiiie e

Information Systems Concentration ..)Tj18.2
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Core ReqQUIrEMENTS (9 COUISES) ..ouiiriiriiriireirenienresresreste st n e 27

MGT 5001 Managerial Accounting .. .3
MGT 5002 Corporate FINance ..........ccccoeevennns .3
MGT 5011 Management Theory and Thought ..o 3
or
MGT 5013 Organizational Behavior ...........cccccoiiiiiiiiiiiiieeeeeee e 3
MGT 5014 INfOrmMation SYSEIMS .......cccoiiiiiieieisiieeeie s 3
MGT 5018 Policy and Strategy fOr BUSINESS .......ccccveveieiiiiinieisesesesesessesresnesseenes 3
MGT 5019 Marketing Management .3
MGT 5071 DECISION TREOIY .ccuiiiiiiiiiieiieiee et 3
or
MGT 5007 Intermediate Managerial StatiStics ...........ccceirieiiiiiiinicnccceen 3
MGT 5133 Advanced Analytical Methods for Management . . 3
MGT 5149 Economics for BUSINESS .........ccccevvreievinrennnnas .3
EIECTIVES (3 COUISES) ..ttt ettt ettt ettt et ne s 9

TOTAL CREDITS REQUIRED 36

GENERAL P.M.B.A.

In addition to the nine core courses, students electing the P.M.B.A without a
designated concentration are also required to take three elective courses. Electives
may be taken with approval of both the faculty adviser and academic unit head from
other graduate-level offerings in the School of Extended Graduate Studies.

Concentration in Acquisition and Contract Management
(Code: 8397)

In addition to the nine core courses, students electing the P.M.B.A. with a concentration in
acquisition and contract management are also required to take three elective courses. This
degree option is for those students who are interested in contracts management.

Core RequIremMents (9 COUISES) ...cuiiiiiiiiiiriiaiii ettt 27

ETECTIVES (3 COUISES) ...ttt ettt 9
These electives must be selected from the MGT 52XX (MGT 5211 to MGT 5270) list of
Contracts courses.

TOTAL CREDITS REQUIRED 36

Concentration in eBusiness

(Code: 8356)

In addition to the nine core courses, students electing the P.M.B.A. with a concentration in
eBusiness are also required to take three elective courses. This degree option is for those
students who are interested in eBusiness.

Core ReqUIrEMENTS (9 COUISES) ..ouiiriiriiririienienrenrenresie e 27
EIECTIVES (3 COUISES) .ttt ettt ettt ettt et et et et e e et et et et e e enes 9
MGT 5160 Introduction t0 eBUSINESS ........cccviiiiiiiiiici i 3

MGT 5161 Policy and Organizational Strategies for eBusiness3 courdes)
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Concentration in Human Resources Management
(Code: 8400)

In addition to the nine core courses, students electing the P.M.B.A. with a concentration in
human resources management are also required to take three elective courses. This degree
option is for those students who are interested in human resources management.

Core ReqUIremMents (9 COUISES) ..uiiiiiiiiiireresesiestestestestesaesteseesaessessesaesaesaessessesseseesaesseseeses 27
EIECTIVES (3 COUISES) ...ttt ettt ettt ettt ettt 9
MGT 5015 Organizational Planning and Development .........ccccceveverenenenesesenenn 3
MGT 5016 EMPIoyee RElAtiONS ........ccooiiiiiiiiiiiieieceee s 3
MGT 5033 Human Resources Management .........c.ccoveieirininienininese s 3
MGT 5101 Leadership Theory and Effective Management ...........ccccoecevererereneniennnn 3
MGT 5105 Interpersonal Relations and Conflict Resolutions ...........c.ccccvveniniienienne. 3
MGT 5106 Organizational COMMUNICALION .......cccooieviiiiiiieieeeeee e 3
MGT 5112 Seminar in Contemporary Issues in Human Resources Management .... 3
MGT 5138 BUSINESS ELNICS ....couiiiiiiiiiieeeeee s 3

TOTAL CREDITS REQUIRED 36

Concentration in Information Systems
(Code: 8396)

In addition to the nine core courses, students electing the P.M.B.A. with a concentration in
information systems are also required to take three elective courses. This degree option is for
those students who are interested in information systems management.

Core RequIremMents (9 COUISES) ..cuiiiiiiiiiiriiitiiit ettt 27

Electives (3 cOUrses) ......coceververiereeene.
MGT 5070 Special Topics in Business.............

MGT 5150 Management of SOftware SYSemMS ........ccccveeiininininiseseee e 3
MGT 5151 Database Systems Management ..........ccceoiveiriinieiineineeseeeee e 3
MGT 5152 Computer Systems AAMINIiStration ...........cccooevirienininiinieneseseseeseeee 3
MGT 5153 Telecommunications Systems Management ...........cccccceeererenenenenenennes 3
MGT 5154 Advanced Management Information SyStems .........cccccovevineininncnnenns 3

TOTAL CREDITS REQUIRED 36

MASTER OF PUBLIC ADMINISTRATION (MPA)
(Code: 8401)

ADMISSIONS REQUIREMENTS

The applicant to the Master of Public Administration program must have a bachelor’